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Menu Function
Dashboard Able to view current application status
Nomination Form Able to view current application form
Nominee
-Nominee Personal Details Able to view and edit Nominee personal details
-Nominee Contact Details Able to view and edit Nominee contact details
Basis for Nomination Able to view and edit Nominee application form
Nominee Acceptance & 
Declaration Able to edit and submit Nominee's declaration
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STEP 1: SIGNUP



Proposer will assign a Nominee and the Nominee will receive an email like the above
Nominee could choose to decline the invitation or accept it by clicking the link MANUAL – NOMINEE ONLY



The link will direct Nominee to the sign-up page, applicable for Nominee only
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Upon successful sign-up, Nominee could log in and be greeted by the page above 
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STEP 2: FILL UP THE 
NOMINATION FORM



Nominee could start filling up the forms, specifically Nominee Personal Details, Nominee Contact Details and Basis for 
Nomination MANUAL – NOMINEE ONLY



Please bear in mind that Proposer could also update the content on behalf of Nominee
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STEP 3: 
SUBMISSION



In the event Nominee has complete the form and wishes to submit, he/she would need to submit the “Acceptance and 
Declaration by Nominee” form MANUAL – NOMINEE ONLY
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The Nominee would not be able to make any edits after submissions.
The system will email the Proposer and Proposer would have to make the final submission. MANUAL – NOMINEE ONLY



COMPLETE NOMINEE’S ROLE IS 
COMPLETED ONCE THE 
DECLARATION IS SUBMITTED
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